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I. O0mme nmoJ10KeHNst

1.1. Hacrosmum Ilonoxkenuem onpeznensercss NOpsaI0K MOJIydeHus, 00pabOTKH, XpaHEHus,
nepeaayn M Jr00TO JPYroro MCIOJIb30BaHUS MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, a TaKKe
BEJICHUs €ro JIMYHOI'O JeJla B COOTBETCTBHM C TPYAOBBIM 3aKOHOJIATEILCTBOM Poccuiickon
®denepauuu.

1.2. Hacrosimee Ilonoxkenue paspaboraHo B coorBerctBum ¢ Korcturynueir PO,
TpynoBeiMm kogekcoM PO, ®denepanbubiM 3akoHOM OT 27.07.06 Ne 152-03 «O mepcoHaIbHbIX
naHHbIX», @DenepanbHbIM  3akoHOM oT 27.07.06 Ne 149-®3 «0O06 wuHpopmaruzanumy,
MH(POPMALIMOHHBIX TEXHOJIOTUSAX M O 3amuTe mHpopmauun», Ykazom IIpesumenta PO or 6
mapta 1997 r. Ne 188 «O6 yrBepxkaenuu [lepeuns cBeneHuil KOHPHUICHINATIBHOTO XapaKTepay,
Y MHBIMU HOPMAaTHBHBIMU aKTaMH, IEUCTBYIOIIUMU Ha TeppuTopun Pocculickon denepanuu.

1.3. B mnacrosimem Ilonmoxennn OyIayT HWCHOIB30BATHCSA CIEAYIONINE TEPMHHBI H
olpeseNeHus:

PaboTHHK — ¢pu3nUecKoe JHII0, BCTYMUBIIEE B TPYIOBbIE OTHOLICHHUS C paboToaaTeneM.

[lepconanbHble naHHBIE pabOTHUKA — HH(POpMAaIWs, HeoOXoaumas paboToAaTeN0 B CBI3U
C TPYIOBBIMH OTHOIICHUSIMH M Kacalomascs KOHKPETHOro paboTHHKAa (B TOM YHCIIE €ro
dbamMumnus, uMsi, OTYECTBO, TOJI, MECAII, 1aTa U MECTO POKACHHUSI, aipec, CeMeHoe, 00pa3oBaHue,
npodeccus, Ipyras HHPOpMaLus).

OOpaboTka  MepcOHalIbHBIX  JAaHHBIX  paOOTHMKa —  [OJIyY€HUE,  XpaHEHHE,
KOMOMHHMpOBaHHUE, Iepeaaya WiId J00€ Ipyroe HCIOJb30BaHME  IE€PCOHAIBHBIX JAHHBIX
paboTHHKA.

3amuTa MepcoHaNbHBIX JAHHBIX PAa0OTHUKA — JAEATEIbHOCTh YHNOJHOMOYEHHBIX JIMI T10
00€eCnevyeHr0 ¢ MOMOUIBIO JIOKAJIBHOTO PEryJIMpOBaHUs MOpsiAka 0O0paOOTKH MEepPCOHATbHBIX
JaHHBIX ¥ OPraHU3alMOHHO-TEXHUYECKUX Mep KOHQUICHIMAIBHOCTH HHGpOpMalUu O
KOHKpPETHOM paOOTHHKE, MMOJIy4€HHOM paboTo1aTeNeM B CBA3H C TPYAOBBIMU OTHOIICHUSMHU.

KonpuneHnuanbHOCTh NEPCOHANBHBIX JAAHHBIX — 00s3aTeIbHOE JUUIsl COOMIOCHUS JTUIIOM,
MOJIYYUBIIUM JIOCTYIl K TEpPCOHAJIbHBIM JaHHBIM PAaOOTHHMKA, TpeOOBaHME HE NOMYCKATh WX
pacrpocTpaHeHusi 0e3 corjacusi CyObeKTa NEepCOHAIbHBIX JaHHBIX WU HaJIU4usg HHOTO

3aKOHHOTI'O OCHOBaHMHA.

Il. Coop, 00paGoTka U 3a1IMTA NEPCOHATbHBIX JAHHBIX PA0OTHUKA

2.1. TlepcoHanbHbIe AaHHBIE paOOTHUKA OTHOCSTCS K KOH(UIEHIMaIbHON HH(OpManuu,
TO €CTh TIOPSIIOK PadOTHl ¢ HUMH PETIAMEHTHPOBAH JIEHCTBYIOIIMM 3aKOHOIATEIHCTBOM PD n
OCYIIECTBIISIETCS C COOJIOIGHUEM CTPOTO OIpPEACNICHHBIX TpaBWi W yClIOBUM. JlaHHBIE
TpeOoBaHusl ycTaHOBIEeHBl cT. 86 TpymoBoro koaekca P® u He mnoanexar M3MEHEHHUIO,
UCKJTIOYEHHIO, TaK KaK SIBJSIOTCS 0053aTeIbHBIMU JJI1 CTOPOH TPYJOBOTO OTHOILLIEHUSI.

2.2. B nensx oOecrieueHus mpaB M CBOOOJ YEIOBEKA M TpakJIaHWHA pabOTOJATENh U €ro
MPEACTaBUTENM TP 00pabOTKE TMEePCOHANBHBIX JTaHHBIX pPaOOTHUKA 00sS3aHBI COONIOIATH

ciemyromye oomue TpedoBaHus:



2.2.1. OO0pabGoTka TEpCOHANTBHBIX JAHHBIX pAOOTHHKA MOXET OCYLIECTBISATHCS
UCKJTFOUUTENFHO B LIEJSIX 0OecreueHus: COOMI0ACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUSI PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHHH W TPOJABH)KEHUU IO CIyxOe,
oOecrieyeHus JIMYHON 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITOJIHSAEMON pabOTHl M 00ECIeYeHHs COXPAaHHOCTH MMYIIecTBa paboTtomarens, pabOTHHKA U
TPETHUX JINIL;

2.2.2. Ilpu onpeneneHnn oobeMa 1 coiepKaHust 00pabaThIBaeMBbIX MEPCOHAIBHBIX JAHHBIX
paboTHUKa paboTomaTeNb JODKEH pyKoBOACTBOBaThcs KoucTutymuein P®, TpynoBsim
KojekcoM P® 1 unbiMu eepaabHBIMU 3aKOHAMU;

2.2.3. Bce mepcoHanbHBIC JaHHBIC PA0OTHHKA CIEAYeT MOJIydaTh JIMYHO y HEr0 CaMoro.
Ecnu nepconanbHble TaHHBIE pa0OTHHKA BO3MOXKHO HOJYYHUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IMOJYy4eHO
NUCbMEHHOE coryacue. PaboTomaTens J0KeH COOOIUTh paOOTHHUKY O LEJSIX, MPEAoIaraeéMbIX
UCTOYHHKAX M croco0ax TOMy4eHUs TMEepCOHATBHBIX JaHHBIX, XapakTepe IOAISKAIINX
MOJIYYCHUIO TIEPCOHAIBHBIX JAaHHBIX (Hampumep, oQOpMIICHHE 3ampoca Ha IPEKHEE MECTO
paboThl pabOTHUKA B LEISIX BBLICHEHHUS €ro mpoeCCHOHATIBHBIX KAadyecTB; 3ampoca B yueOHOe
3aBe/ICHUE O MOJJIMHHOCTH JOKyMeHTa o0 o00pa3oBaHMM U T.I.) U IOCIEACTBUSX OTKas3a
paboOTHUKA JaTh MHCbMEHHOE COrJIache Ha UX MOJyYEHHE;

2.2.4. PaboTonaTens HE MMEET MpaBa MolydaTb U 00pabaThIBaTh NMEPCOHAIbHBIE JAaHHBIE
paboTHHKAa O €ro MOJUTHYECKHX, PEUTHO3HBIX M WHBIX YOEXKIEHHWSIX W YacTHOW >KM3HU. B
CIIydasix, HEOCPECTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHIA, B COOTBETCTBUH CO
cratbeil 24 Konctutyuuu P® pabortonmatens BmpaBe mojiyyaTh W oOpalaThiBaTh JAaHHBIE O
YaCTHOM ’KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHs;

2.2.5. PaGoTonaTens He MMEET MpaBa MoIy4aTb U 00pabaThiBaTh NEPCOHAJIbHbBIE JaHHbBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MNpoQCor03HON
JIEATEIbHOCTH, 3a UCKIIOUYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX TpynoBbIM KojaekcoM P® wim
UHBIMU (e/iepaTbHBIMHA 3aKOHAMU;

2.2.6. Ilpu npuHATHH pellIeHUH, 3aTparuBaroINX UHTepechl pabOoTHHKA, paboToaaTeNb HE
UMEeT TIpaBa OCHOBBIBAaTbCS HAa TIEPCOHAIBHBIX JTAaHHBIX pPa0OTHHUKA, MOJYyYEHHBIX
UCKJIIOYUTENIbHO B pe3ylbTaTe WX aBTOMATU3HUPOBAHHOM OOpaOOTKH MU AIIEKTPOHHOIO
MOJIyYEHUSI.

2.3. Ilpu noctymiieHnu Ha paboTy pabOTHUK MPEIOCTABIISET EePCOHANIbHBIE TaHHBIE O ce0e

B JOKYMEHTUPOBaHHOU popme. A UMEHHO:

- MACTOPT WK MHOH TOKYMEHT, YI0CTOBEPSIONIHIA JINIHOCTD;,

- TPYZIOBYIO KHUXKKY, 32 MCKIIOYEHHEM CIy4aeB, KOI/ia TPYJOBOM JOroBOp 3aKiItoyaeTcs
BIIEPBbIC WM PAOOTHUK TIOCTYNAET Ha pabOTy Ha YCIOBUAX COBMECTUTEIIHLCTBA,

- CIpaBKa O HAIMYUU (OTCYTCTBUH) CYIUMOCTH;

- CTPaxoBOE€ CBUIETEIBCTBO T'OCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHHUS;

- JOKYMEHTBHI BOUHCKOTO y4eTa - JJisi BOCHHOOOS3aHHBIX M JIUI], MTOAJIEKAIINX IPU3bIBY Ha
BOEHHYIO CITYXKOY;

- JOKYMEHT 00 00pa30BaHMH, O KBATU(HUKAIIMH WM HAIWYUU CTICUATBHBIX 3HAHUH -TIpU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CIIELUaIbHbBIX 3HAHUH WM CIIELUaIbHOM MOITOTOBKH;



- MEIUIIMHCKOE 3aKII0UEHIE YCTaHOBICHHON (OPMBI.

2.4. 3anpemaercs TpeOOBaTh OT JIMIA, MMOCTYMAIOLIETO HA PabOTy, JOKYMEHTHI OMHUMO
npeaycMOTpeHHBIX TpynoBbIM KojekcoM P®, uHbIMH (enepalbHBIMH 3aKOHAMH, YKa3aMu
IIpesunenra PO n nocranosnenusmu IIpasurenscrea PO.

2.5. Ilpu 3aKiIF0u€HUH TPYAOBOIO JOTOBOPA, TaK U B X0JI€ TPYAOBOMN JIEATEIBHOCTH MOYKET
BO3HUKHYTh HEOOXOJMMOCTh B MPEIOCTABICHNH PAOOTHUKOM HMHBIX JIOKYMEHTOB, COJAEPIKAIINX
uHPOpPMALIMI0O O HEM, C MOMEHTa NPEJOCTaBICHUS KOTOPBIX MOXKET OBITh CBS3aHO

MPEIOCTABIICHUE JIOTIOJHUTEIIBHBIX TAPAHTUN M KOMITCHCAIHH:
- 0 BO3pacTe JIETEH;

- 0 0EpEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIUIHOCTH,

- 0 TOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JI0XO0JI€ C MPEIBITYIIEr0 MecTa paboThl;

- 0 HEOOXOIMMOCTH yX0/1a 32 O0JIbHBIM YJICHOM CEMbH;

- poyue.

2.6. Ilocne Toro, kak OyneT MPUHATO PEUICHHE O MpueMe paboTHHKA Ha paboTy, a Tak ke
BIIOCJIC/ICTBMH, B TMpoIecce TPYAOBOH JEATEIBHOCTH K JOKYMEHTaM, COJEpKalluM

NEPCOHATIbHBIC JAHHBIC pa60THI/IKa, TakK XK€ 6YZIYT OTHOCUTHCA:

- TPYIOBOM JOTOBOP U MPHUKA3 O IpueMe Ha padoTy;

- MIPUKA3bI O TOOMIPEHUSX U B3bICKAHUSAX;

- MpUKa3bl 00 K3BMEHEHUH YCJIIOBHUI TPYAOBOTO IOTOBOPA;

- KapTouka yHUuUIUpoBaHHON  dopmbl T-2, yTBepkIeHHas IOCTAHOBJICHHEM
I'ockomcrara Poccun ot 05.01.04 Ne 1.

- JIpYrUe TOKYMEHTBHI.

2.7. Ecnu mepcoHalibHbIE JAaHHbIE PaOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Yy TpETheil
CTOpPOHBI, TO paOOTHHUK JIOJDKEH OBITH YBEOMJICH 00 3TOM HE MEHEe YeM 3a TpU padbouux JHs, U
OT HEro JJOJKHO OBITh MOJYYEHO MUCbMEHHOE corjacue (BKJtouasi MUCbMEHHBIA 0TKa3), KOTOpoe
pabOTHUK JIOJIKEH J]aTh B TEYEHUE MSITH padOyuX JHEW ¢ MOMEHTA MOIY4YeHUs OT paboToiaTelns
COOTBETCTBYIOILIETO YBEIOMIICHHUS.

B nucbMeHHOM yBeomileHHH padoToAaTesnb JOKEH MOCTaBUTh paOOTHUKA B U3BECTHOCTh
0 TIOCJIE/ICTBUAX OTKa3a B Jlaye UM Corjacus Ha MOJy4YeHHE MEepCOHAIbHBIX TAaHHBIX, BKIIOYAs
OTKa3B IIpHEeMe Ha padoTy.

2.8. Jluma, morydaronye mepcoHaabHbIe JaHHBIE pa0OTHUKA, 00S3aHBI COOJIOIATh PEXKIM
cekpeTHOCTH (KoH(pumeHIManbHOCTH). J[aHHOE TOJOXKEHHE HE PACIpPOCTPAHSIETCS Ha OOMEH
MEePCOHAIBHBIMU JIaHHBIMHU PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIMU 3aKOHAMHU.

2.9. 3amuTa nepcoHaIbHBIX JAHHBIX PaOOTHUKA OT HEMPaBOMEPHOTO UX HCIOJIb30BaHUS
WIM yTpaThl JODKHA OBITH oOecrieyeHa paboToAaTeseM 3a CYeT €ro CpelCcTB B TMOpSIKE,
ycTaHoBJIeHHOM TpynoBbIM kojiekcoM PD, nHbIMU (enepabHbIMU 3aKOHAMH.

2.10. PaGOTHMKM M HMX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMIICHBI IIOJ] PACIHUCKY C
JOKyMEHTaMHU OpraHM3alliH, YCTaHABIMBAIOIIUMU MOPSAJOK 00pabOTKH MEPCOHATBHBIX AAHHBIX

PabOTHHUKOB, a TaKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.



2.11. PaGoTHHKM HE AOIKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXpPAaHEHHE M 3aIIUTY
TaiiHel. Ecm B TpymoBOM J0roBOpe OYAET COIepKaThCs HOpMa 00 OTKaze pabOTHUKA OT
JTAHHOTO TIpaBa, TO B 3TOM YacTU TPYAOBOM JOTOBOp OYJET CUUTATHCS HEACHCTBUTEIbHBIM.

2.12. PaGoronarenu, paOOTHUKU M UX MPEACTABUTEIN JOJHKHBI COBMECTHO BBHIPAOATHIBATh

MCPbI 3allIUThI ICPCOHAJIIBHBIX JaHHBIX paGOTHI/IKOB.

I11. Xpanenue nepcoHaIbHBIX JAHHBIX PA0OTHHKA

3.1. CBenenus o paOOTHUKAX OPraHU3ALNHU XPAHATCS Ha OYMa)KHBIX HOCHTEISIX B KaOMHETE
3aenytouiero J10Y. Jlns 3Toro ucnonb3yroTess mKadbl U celdbl.

3.2. KoHkpeTHbIE O0S3aHHOCTH O XPAHEHHUIO JIMYHBIX /€1 PabOTHUKOB, 3arOJHEHUIO,
XPaHEHUIO U BbIJau€ TPYAOBBIX KHUKEK (AyOJMKATOB TPYAOBBIX KHUKEK), MHBIX JIOKYMEHTOB,
OTpakaroIlKX MEPCOHATIbHBIE JJaHHbIE paOOTHUKOB, BO3JaralTcs Ha 3aBeaytoiero /JOVY.

3.3. B oTHOIIEHUH HEKOTOPBIX JOKYMEHTOB JEUCTBYIOLINM 3aKOHO1aTeNbcTBOM P® MoryT
OBbITh YCTAHOBJIEHbl HHbIE TpeOOBAaHUS XpaHEHHs, 4YEM MPEAYCMOTPEHO HACTOSALIUM
[Tonoxennem (Hanmpumep, Ooyiee TOBBINICHHBIE TPEOOBAHMS YCTAHOBIEHBI ISl TPYHOBBIX
kHwkek B [loctanoBnenuu I[lpaButenbctBa PO ot 16.04.03 Ne 225 «O TpynOBBIX KHHXKKaX»;
YBEJIMUEHHBIE CPOKHU XPAHEHHUS YCTAHOBJIEHBI ISl BTOPOrO SK3EMILUIApa aKTa O HECYACTHOM
Cllydae Ha POMU3BOJICTBE, KOTOPBIM BMECTE C MaTepHallaMu paccieOBaHUs XPAaHUTCS B TEUEHUE
45 ner mo mecty paboThl MOCTPa/IaBIIEr0 HAa MOMEHT HecuacTHOro ciy4vas). B Takux ciydasx,
ClelyeT pyKOBOJICTBOBAThHCS MPaBUIAMM, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMAaTHUBHBIM
AKTOM.

3.3. CBenenus o pabOTHUKAX OpraHU3alMM MOTYT TaK K€ XPAHUTbCA Ha 3JIEKTPOHHBIX
HOCHUTEJISIX, JOCTYI K KOTOPBIM OIpaHUYEH MapojIeM.

3.4. PabGotonatenp oOecreyrBaeT OrpaHUYEHHE JOCTyNa K IEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB JIMIIaM, HE YNOJHOMOYEHHBIM 3aKOHOM JHMOO paboroaareneM [Uisl MOITY4EeHHUS
COOTBETCTBYIOIIUX CBEJICHUM.

3.5. Jloctyn K mnepcoHalbHBIM JaHHBIM PAa0OTHUKOB 0€3 CHEUAIbHOTO pa3perieHUs
UMEIOT PA0OTHUKH, 3aHUMAIOIIIE B OPraHU3aINH CIeIYIOIINE JOIKHOCTH:

- 3aBEAYIOIIUH;

- [JIaBHBIN OyXxranrep;

- pabOTHHK, HA3HAYEHHBIN TpHKa3oM 3aBeayromero JJOY.

3.6. Ilpm moJydeHWW CBEICHUI, COCTaBISIONIMX IIEPCOHAIBHBIC JaHHBIE PaOOTHHKA,
yKa3aHHbIE JIMLA JOHKHBI UMETh MPaBO MOJy4aTh TOJBKO T€ MEPCOHANIbHBIE TaHHbIE pAOOTHUKA,

KOTOpbI€ HEOOXOIUMBI U1 BHIIOJTHEHUS! KOHKPETHBIX (QYHKIUH, 3a1aHUH.

IV. Ilepenaya nepcoHAJBLHBIX JAHHBIX PA0OTHUKA
4.1. ITpu mepenave MepCcOHAIBHBIX JaHHBIX PAOOTHHKA pabOTOATEh TOJDKEH COOI0IATh
ciemyromye TpeOoBaHMS:
4.1.1. He coobmarp mnepcoHaIbHbIC aHHBIE pPAOOTHHWKA TPEeTbe CTOpoHE 0e3

INHUCBMCHHOTI'O COrjiaCusa pa6OTHI/IKa, 3a UCKIIFOYCHHUEM CJIydacB, KOrja 3To H606XOI[I/IMO B IICIIAX



IpEIYIpEexICHUS YTPO3bl )KU3HU H 3/I0pPOBbIO paOOTHUKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX
denepanbHBIM 3aKOHOM (HampuUMep, HECYACTHBIA Ciay4aid Ha TPOU3BOACTBE OOS3BIBACT
paboromarenss NpH  HEOOXOTUMOCTH  JOCTaBUTh  IOCTPAJABIIErO B  YUYPEKICHHE
3/IpaBOOXPaHEHHsI, HEMEIJICHHO MPOMH(GOPMHUPOBATH POJICTBEHHUKOB ITOCTPAJIABIIIETO, a TaK K
HAIPaBUTh COOOIICHNE B OPTaHbl U OpraHU3aIuu, onpeaeneHHbie TpynoBeiM Kogekcom PD (cr.
228 TpynoBoro koaekca P®), uHbIMH (enepanbHBIMU 3aKOHAMH; O CIydasiX OCTPOTo
oTpaBiieHHsi ~ paboromarenb  cooOIIaeT B COOTBETCTBYIOUIMI  OpraH  CaHUTapHO-
AMUJEMHUOJIOTHYECKOTO HAA30pA).

VYuuteiBasg, 4ro TpymoBon kogekc PO® He omnpenenser KpUTEpUU CUTyaluH,
OPEICTABISIOMINX YTPO3Yy JKM3HM WM 3[0pOBbI0 pabOTHHKA, paboTofarens B KaXKAOM
KOHKPETHOM CJIy4yae JEJaeT CaMOCTOSITENIbHYIO OLIEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU
TaKko yrpos3el. Ecim ke numo, obpatuBiieecs C 3ampocoM, He YIOJIHOMOYEHO (erepalbHbIM
3aKOHOM Ha IOJlyYE€HHUE IEPCOHAIbHBIX JAaHHBIX PaOOTHHKA, JUOO OTCYTCTBYET HMUCHbMEHHOE
coriacue pabOTHUKA Ha MPEAOCTaBICHHE €ro NEPCOHAIbHBIX CBEIEHUH, JHO0 MO MHEHMIO
paboTomarens OTCYTCTBYET yrpo3a >KM3HM WM 3/I0pPOBBIO pabOTHUKA, paboTomaTens 00s3aH
0TKa3aTh B MPEJOCTABICHNH NIEPCOHANBHBIX JaHHBIX JHILY. JIuily, oOpaTuBIIEMYCS C 3alIPOCOM,
BBIJIACTCSI MICHBMEHHOE YBEJOMJICHHE 00 OTKa3€ B MPEIOCTABICHUN IEPCOHANBHBIX JTaHHBIX;

4.1.2. He coobmarh nepcoHayibHbIC JaHHbIE pa0OTHUKA B KOMMEPYECKUX IeNax 0e3 ero
MUCBMEHHOTO COTJIacHs;

4.1.3. [lpexynpeaAuTs JUII, MOTYYAIONUX MMEPCOHAIbHBIC JaHHbIE PA0OOTHHUKA, O TOM, UYTO
3TH JAaHHbIE MOTYT OBbITh HCMOJb30BaHbl JUIIb B LENSAX, JUIsI KOTOPBIX OHU COOOUIEHBI, U
TpeOOBaTh OT ATHUX JIUL OJATBEPKAEHUS TOTO, YTO 3TO MPABUIIO COOIIOAECHO;

4.1.4. OcyiecTBIATh Mepeaady MepCcoOHANBHBIX JAaHHBIX paOOTHUKA B Mpeneiax OJHOTO
paboToniaTenst B COOTBETCTBUU ¢ HacToAuM [lonoxxeHneM, ¢ KOTOpbIM pabOTHHUK JI0JKEH OBITh
03HAKOMJIEH I10]1 POCIIUCH;

4.1.5. Pa3pemaTh IOCTYN K IMEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JIMIAM, NIPU 3TOM YKa3aHHbBIE JIMLA JOJKHBI UMETh MPaBO MOIY4aTh TOJIBKO
T€ MEepCOHANbHbIE JaHHbIE PAOOTHHKA, KOTOPble HEOOXOIUMBI ISl BBIMOIHEHHMS] KOHKPETHBIX
yHKLM;

4.1.6. He 3ampammBaTs HHGOOPMAITUIO O COCTOSIHUU 370POBBs paOOTHHKA, 32 UCKITIOUCHUEM
TE€X CBEJEHHI, KOTOpbhIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH BBIMOJIHEHUS PaOOTHUKOM
TpyZnoBOM (GyHKIHMHM (Hampumep, IOIMYCTUMO oOparieHue 3a HWHGOPMAIMEH O COCTOSHUU
3/I0pOBbsl OepeMEHHON KEHILIMHBI MPH PEIICHUH BOMIpoca O €€ MEepeBOoJe Ha JAPYryro padory,
MCKJTIOYAIOIIYIO BO3/IeIiCTBIE HEOIArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB);

4.1.7. TlepenaBaTh NepcOHANbHBIE JaHHbIE PAOOTHUKA IMPEACTABUTEISIM PAOOTHHUKOB B
MOpSAJKE, YCTAaHOBJIEHHOM TpYIOBBIM KOJEKCOM U HWHBIMU (peiepalibHbIMH 3aKOHAMHU, U
OTpaHUYMBATH 3Ty UH(OPMALIUIO TOJILKO TEMU MEPCOHATBHBIMU JaHHBIMU PAOOTHUKA, KOTOPbHIE

HGO6XOI[I/IMI)I AJI BBITIOJIHEHUA YKa3aHHBIMU IMPEACTAaBUTCIAMUA UX @YHKHHI;’I.



4.2. Nannele TpeOoBaHUs ycrtaHoBieHbI cT. 88 TpynoBoro kozekca PO u He moanexar
U3MEHEHHIO, HCKIIOUEHHIO, TaK KakK SBISIFOTCA OO0SA3aTeNbHBIMUA IS CTOPOH TPYAOBBIX

OTHOIIEHU.

V. O0s3aHHOCTH pa0doTHHKA U padoToaaTeis

5.1. B mensx obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX, pAOOTHHUK 00s3aH:

5.1.1. Ilpu mpueme Ha pabOTy NPEIOCTaBUTH PabOTOAATENIO IMOJHBIE U JIOCTOBEPHBIC
JlaHHbIE 0 cebe;

5.1.2. B ciyyae u3MEHEHUs CBEACHUH, COCTABISIONIMX IIEPCOHANBHbIEC TaHHBIE pAaOOTHHKA,
HE3aMeUTMTEIBHO MPEeI0OCTaBUTh TAaHHYIO0 HHPOPMALIUIO pPabOTOIATEIIIO.

5.2. Paboronarens o0s13aH:

5.2.1. OcymiecTBiIATh 3aLUTY NEPCOHAIBHBIX JaHHBIX pAaOOTHHUKA;

5.2.2. OGecrieunTh XpaHEHHE MEPBUYHON YYETHOH JOKYMEHTAIMU IO YYeTy TPYyAa U €ro
OIJIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JOKYMEHTHI IO YY€Ty KaJpOB, TOKYMEHTHI IO
y4eTy MCHOJb30BaHUs paboyero BpeMEHH M PacdyeToB ¢ paOOTHHKAMHM IO OILIaTe TpyHxa W Jp.
[Ipu STOM mNEpcoHaNbHBIE JaHHBIE HE JOJDKHBI XPAaHUTHCS JIOJBIIE, YEM O5TO ONpPaBIAHO
BBITTOJIHEHUEM 3a/1a4, JUII KOTOPHIX OHHM COOMpalnCh, WM JAOJBIIE, YeM 3TO TpedyeTrcs B
MHTEpEecax JIUII, O KOTOPBIX COOpaHbI JaHHEIC,

5.2.3. 3anonHeHue JOOKYMEHTAllMH, COJEp)Kallell IepcoHalbHbIE JaHHble pPaOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBHHM C YHU(MUIMPOBAHHBIMA (OpPMaMU TEPBHYHONH YUETHOH
JOKYMEHTAITUH 110 YYeTy TpyJa M €ro OIUIaThl, yTBepkaeHHbIMU [locTanoBnennem ['ockomcraTa
Poccum ot 05.01.04 Ne 1;

5.2.4. Tlo nmucbMEHHOMY 3asBJICHUIO paOOTHUKA HE TMO3/HEE TPeX JHEW CO JTHS IMojadu
ATOTO 3asBJICHHS BBIJABATH ITOCIEAHEMY KOIHMH JTOKYMEHTOB, CBS3aHHBIX ¢ paboToil (Komuu
npukasa o TpuemMe Ha paboTy, MPHUKA30B O MEpeBOJax Ha APYyryrw padory, mpukaza o0
YBOJIbHEHUU € paOOThI; BBIMUCKHU U3 TPYIOBOW KHUKKHU; CIIPAaBKHU O 3apabOTHOM IjIaTe, Mepuojie
pabotel y nmaHHoro paboromarens u apyroe). Komuu TOKyMEHTOB, CBSI3aHHBIX C PabOTOM,
JIOJDKHBI OBITH 3aBEPEHBI HAIUISKAIUM 00pa30oM U TPEAOCTABISTHCS paOOTHHUKY 0€3BO3ME3 THO;

5.2.5. Bectu yder mepenaud NMEpCOHANBHBIX JAaHHBIX PAOOTHUKA TPETHUM JIMIIAM IyTEM
BEJICHUSI COOTBETCTBYIOIIETO XYpHAIa, OTPAKAIOIIETO CBEIECHHUS O IMOCTYIHBIIEM 3armpoce (KTO
ABIIIETCS OTIpPABUTEIEM 3alpoca, JaTa €ro IMOCTYIUIeHHs padoTodaTesnio), AaTy OTBeTa Ha
3ampoc, Kakas WMeHHO wuHdopMamus Oblla TepenaHa MO0 OTMETKa 00 OTkaze B ee
NPEJOCTABIICHNH JTHOO OTPaHWYMBATHCS TIOMEIICHHWEM B JIMYHOE JEJ0 Pa0OTHUKA BBIMTHUCOK,
KOTIMIA JIOKYMEHTOB M T.II., OTPaXKAIOIIUX CBEIECHHS O MOCTYIUBIIEM 3aIPOCe UPE3yIbTaTax ero
pPacCMOTPEHHS;

5.2.6. B mensx oOecre4eHUs] COXPAHHOCTH JIOKYMEHTOB TII0 JIMYHOMY COCTaBYy
YBOJIbHSIEMBIX PAaOOTHMKOB B CIy4Yae PEOPraHU3alMU U JIMKBUJALMKM OpraHU3aluM, a TaKxke
COLMAJIBHON 3alMIIEHHOCTH TIpaXkJaH, BBINOJHAIOIMX pPadOTy IO TPYAOBOMY JOTOBODY,
BKJIIOYATh B CBOM yUpEIUTEIbHbIC JOKYMEHTHI IIPABHUJIA y4e€Ta U COXPAHHOCTU JOKYMEHTOB I1O

JUYHOMY COCTaBy, a TaK)e CBOEBPEMEHHOI Iepenadyd MX Ha rocyAapCTBEHHOE XpaHEHHE Npu



peopranu3anuy Wiy JIMKBUAALNK opuandeckoro auna (Pacnopskenue IlpaBurenscra PO or
21.03.94 Ne 358-p «O600ecieueHNH COXPaHHOCTH JOKYMEHTOB TI0 JINYHOMY COCTaBY»);

5.2.7. B cinyuyae peopraHu3aluy WM JIMKBUAALMKA OPraHU3allUd y4yeT U COXPaHHOCTh
JIOKyMEHTOB 110 JMYHOMY COCTaBY, NOPSAJOK IEpeAauyd HMX Ha TOCYJapCTBEHHOE XpPAaHEHUE
OCYIIECTBJISAITh B COOTBETCTBUM C MpaBUJIaMM, HPEIYCMOTPEHHBIMH YUYPEIUTEIbHBIMU

JIOKYMEHTaMH.

V1. IlpaBa paGOTHUKOB B LeJISIX 3aIIMTHI MEPCOHATBHBIX JaHHbBIX

6.1. B memsax o0ecriedeHns 3alIUThl IEPCOHANBHBIX TaHHBIX, XpaHAIIUXCs y padoToaaresns,
pabOTHUKM UMEIOT NPABO HA:

6.1.1. IMonayro wHPOpMAIHIO 00 UX IEPCOHATBHBIX JAHHBIX ¥ 00pabOTKe ITUX JAHHBIX, B
YaCTHOCTH Pa0OTHHK MMEET NPaBO 3HATh, KTO M B KaKUX LEJAX HCIIOJIB3YET WM HCIOIb30Ball
UH(POPMALIHIO O €ro MEePCOHAIBHBIX TAHHBIX;

6.1.2. CBoOOAHBIN OecryiaTHBINA TOCTYI K CBOMM NEPCOHAIIbHBIM JaHHBIM, BKIIIOYasl MPaBO
Ha TOJy4yeHHWEe KOMUH J000M 3amucu, cojiepiKalled MepcoHalIbHbIE TaHHbIE pabOTHHKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

6.1.3. Onpenenenne CBOUX MPEACTABUTENCH JIJIsl 3alIUTHI CBOMX MEPCOHAIIbHBIX JIAaHHBIX;

6.1.4. loctyn K OTHOCAUIMMCS K HUM MEIUIIMHCKUAM JIAHHBIM C TIOMOIIBIO MEAUIIMHCKOTO
CHeIHaJINCTa 0 UX BBIOOPY;

6.1.5 TpeOoBanue 00 UCKIIOYEHUM WM UCHPABICHUN HEBEPHBIX WU HEMOJIHBIX
NEPCOHAIbHBIX JaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapyUIeHHEM TpeOOoBaHUI
TpynoBoro konekca P® u unbix enepanbubix 3akoHOB. [Ipu oTkaze paboTomarens UCKIIOYUTH
WIA WCIPAaBUTh NEPCOHANBHBIC JaHHBIE Pa0OTHUKAa OH MMEET MPaBO 3asABUTh B NMHUCHMEHHOU
dbopme paboTomaTeNlo O CBOEM HECOTJAaCHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO
Hecornacus. [lepcoHanbHbIe TaHHBIE OLEHOYHOTO XapaKkTepa pabOTHUK UMEET MPABO JIOTIOTHUTH
3asBJICHHEM, BBIPAYKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHS,

6.1.6. TpeboBanune 00 u3BELIEHUWH pabOTOAATENEM BCEX JIML, KOTOPBIM paHee ObUIM
COOOIICHBI HEBEpHBIC WM HENOJHBIE I[EPCOHAIbHBIE JaHHbIE paOOTHWKA, 000 BCEX
MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHSIX FITH JTOTIOTHEHUSX

6.1.7. OO6xanoBaHue B cCyA JIOOBIX HENPAaBOMEPHBIX JAEUCTBUH WM Oe3edCcTBUs

paboTomaTens nmpu 00pabOTKe U 3alTUTE €ro MEPCOHATBHBIX JTAHHBIX.

VI1l. OTBeTcTBEHHOCTH 32 HApyLIeHHe HOPM, PeryJIHPYIOLIUX NoJTy4YeHue, 00padoTKy

U 3aIIMTY NePCOHAJbHBIX JAaHHBIX PA0OTHHKA
7.1. Jluua, BUHOBHBbIE B HApYILIEHUHW HOPM, PETYIUPYIOLUIUX MOJydeHHE, 0O0paboTKy H
3alIUTy TEpPCOHAJIBHBIX JAHHBIX paOOTHHKA, MPHUBIEKAIOTCS K JAUCHUIUIMHAPHOM U
MaTepUAIbHON OTBETCTBEHHOCTH B MOPSJKE, YCTAaHOBICHHOM TpymoBBIM KojekcoM PD wu
UHBIMU (ellepalbHBIMM 3aKOHAMH, a TaK e IPHUBIEKAIOTCS K TIPaxkJIaHCKO-IIPABOBOM,
aJIMUHUCTPATUBHOM U YTOJIOBHON OTBETCTBEHHOCTHU B MOPSAKE, YCTAHOBIECHHOM (efepaTbHbIMU

3aKOHaMH.



7.2. HenpaBoMepHbIil OTKa3 paboTojmaTenss UCKIIOYUTH WM HUCIPABUTH MEPCOHAIBHBIC
JlaHHBIe pPaOOTHUKA, a TaKXke 000e HHOE HapylleHHe IpaB pPa0OTHMKA Ha 3allUTy
NEPCOHANBHBIX JAHHBIX BJIEYET BO3HHKHOBEHHE y paOOTHHMKA MpaBa TpeOOBaTh YCTpPaHEHUS

HapymcHus €ro ImpaB U KOMIICHCAIIUK NPUYUHCHHOI'O TAKMUM HAPYIICHUCM MOPAJIbHOTO BpEaa.

VIII. 3akaountebHbIe MOJ0KEHUSA

8.1. Hacrosmee [lonoxeHue BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPXKACHHS 3aBEAYIOIIM
J0V.
8.2. Hactosimee Ilonosxenue q0BOANTCS A0 CBEJACHUS BCEX PAOOTHUKOB MEPCOHATIBHO IMOJ

pocnuch (IIpunoxxenue Ne 1 k Hacrosiemy [lonoxenuto).
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